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Excel

m Excel tips & tricks

* For anyone who uses Excel 2016 or later

* Very useful productivity boosters

Top 25 Excel 2016 Tips and Tricks

Filter IF Function Drop-Down List Imagesin Charts  Quick Analysis Tool

VLOOKUP  Filled Maps Forecast Sheet  IFERROR Function Show Formulas

Transpose  Freeze Panes Text to Columns Goal Seek Flash & Auto Fill

PowerPivot 3D References SUMIFS Function Insert Screenshot Ctrl-Arrow Keys

Remove AutoFit Absolute Cell Paste Special Conditional
Duplicates Column Width Reference Values Formatting

by Sele Training
Show more has links to Intro to Excel for Beginners & more tips

https:/ /www.youtube.com/watch?v=EdnAeqxqdzM




New Windows PowerToy:
Always On Top

* PowerTloys
— great set of free utilities for Windows

Always On Top Awake Color Picker FancyZones

File Explorer add-ons | Image Resizer | Keyboard Manager | Mouse Ultilities

PowerRename PowerToys Run | Shortcut Guide Video Conference Mute

— Good overview at PC World

- https:/ /www.pcworld.com/article/563788 /seven-ways-in-which-
microsofts-powertoys-improves-my-life.html

— New PowerToy: Always On Top
- toggle any window to always float on top
- have a calculator always visible
- have a window with reference material always visible

- press u to toggle current window
- can set multiple windows as Always On Top


https://www.pcworld.com/article/563788/seven-ways-in-which-microsofts-powertoys-improves-my-life.html
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Working in a document

Run Calculator to get a quick calculation

Click back in my document
Calculator disappears

While in Calculator
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Click back to document
4| | Calculator remains on top
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m Always On Top

PowerToys icon in system tray

65223AM = Always On Top .
2022-01-07 & General Always On Top 15 a quick and e Enable/ dlsable

~AETR B

_ = Learn more about Always On Top
| ® Always On Top -

May be under chevron = Awake
(hidden items) B i @ Enabie Abays On Top (on @D |
M fancyZones fActivation ~\

= Activation shortcut
~ _ File F.xplorer add-ons / W’ Customize the shortout to pin or unpin sn app window u f 2
Customize shortcut

= Keyboard Manager Appearance & behavior

Do not activate when Game Mode is on

¥ Mouse utilities 6  Show a border around the pinned window on @D ~

Color - v

Thickness (px) ® )

Customize
* appearance, behaviour, sound

L3  Sound =

®  Video Conference Mute Play a sound when pinning a window

apps
e Excluded apps
Extdudes

udes an agplication from pinning on top

Exclude apps

?1  Welcome to PowerToys

A Give feedback



m How to get Always On Top u

* Microsoft PowerToys is a single collection
— must install all PowerToys

Always On Top Awake Color Picker FancyZones

File Explorer add-ons | Image Resizer | Keyboard Manager | Video Conference Mute

PowerRename PowerToys Run | Shortcut Guide Mouse Utilities

* Ways to get Microsoft PowerToys

— Microsoft Store
- https://aka.ms/getPowerToys

— Github (Assets section at the bottom of newest release)
- https://aka.ms/installpowertoys

— Windows Package Manager
- Click Start E and type Powershell

- winget install Microsoft.PowerToys --source winget



https://aka.ms/getPowerToys
https://aka.ms/installpowertoys

| Atomic Clock

The "system clock" comes from the mobile network
It is often 0-2 seconds off

With root, this app can set your system clock to be
accurate within milliseconds

time.nrc.ca or time.chu.nrc.ca can be used as the
time server (closer)

You can get accurate NRC time by phoning

613 745 1576

Or, on shortwave at 3330, 7850, and 14 670 kHz;
from USA "WWV" at 2.5 MHz, 5 MHz, 10 MHz,
15 MHz, 20 MHz, and sometimes 25 MHz
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Last timestamp received younger than 2 minutes
Timeserver: pool.ntp.org
System clock: 02:50:42.1 (-00:00:01.5)
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Atomic Clock

Android

* Exact times based on NTP servers (from atomic clocks)

* Use NRC time in Ottawa as source
https://nrc.canada.ca/en/certifications-evaluations-standards/
canadas-official-time/network-time-protocol-ntp

e Current time in correct time format

* Analog & digital clock

e Choose from different time servers

* Customizable widget, time & date, resizeable
* Acoustic ticking if desired

e Choose between different clock faces
e Switch between local time & UTC, 24h and 12h clock

https://play.google.com/store/apps/details?id=partl.atomicclock




Lucid DayDream
Screensaver

Android

* Starts automatically when you put your device

in the dock or when you charge it
* Shows current time and date, battery level and more...
* Set in Settings - Display - Advanced - Screensaver
* The main advantage is that it shows the state of charge
* Can wander around AMOLED screens to avoid burn-in
* [t does not use much power/heat on AMOLED screens.

A

https://play.google.com/store/apps/details?id=de.j4velin.ultimateDayDream




the WindowW?
Preparing to abandon,(ship

To-do list:

(1) Install Linux on the last remaining computer

(2)

(3) Identify Linux-based alternatives

[dentify the current uses of Windows 10

(4) Find workarounds if no alternatives exist*

* Are there any show-stoppers?



xf Income tax preparation (Taxman)

Microsoft Word (correspondence, newsletter articles,

Treasurer’s reports)

Microsoft Excel (macro programming)

Microsoft PowerPoint (Q&A sessions)
Text editor (Notepad++)
Disk image backups (Macrium Reflect)
Digital image management
(FastStone Image Viewer)
File search (Everything)
HTML editor (Homesite)
Garmin GPS (MapSource)

9¢ ¢ Bosch Crash Data Retrieval Tool (CDR)



About
Screenshots
Downloads
Documentation
End-user docs
Technical docs
Contribute

Community

Welcome to

VirtualBox is a powerful x86 and AMD64/Intel64 virtualization product for enterprise as well as home
use. Not only is VirtualBox an extremely feature rich, high performance product for enterprise
customers, it is also the only professional solution that is freely available as Open Source Software
under the terms of the GNU General Public License (GPL) version 2. See "About VirtualBox" for an
introduction.

Presently, VirtualBox runs on Windows, Linux, Macintosh, and Solaris hosts and supports a large
number of guest operating systems including but not limited to Windows (NT 4.0, 2000, XP, Server
2003, Vista, Windows 7, Windows 8, Windows 10), DOS/Windows 3.x, Linux (2.4, 2.6, 3.x and 4.x),
Solaris and OpenSolaris, 0S/2, and OpenBSD.

VirtualBox is being actively developed with frequent releases and has an ever growing list of features,
supported guest operating systems and platforms it runs on. VirtualBox is a community effort backed
by a dedicated company: everyone is encouraged to contribute while Oracle ensures the product
always meets professional quality criteria.

Download

VirtualBox 6.1

https://www.virtualbox.org




Windows Virtual Machine

Install VirtualBox on Linux machine (Host)
Create a Windows 10 virtual machine (Guest)
Install Windows 10 from ISO file as VM

Install VirtualBox Guest Additions

Create shared folder on the Linux host

Create a share (Drive Z:) on the Windows guest
Copy installation executables to shared folder
Install applications on VM
Run applications on VM




Software Manager - R

Gnome-weather

Access current conditions and forecasts

Editors' Picks

8 2 O
Wine GNOME Maps Mpv Sublime Blender
= G =
Chel
Software Manager
Categor
— <
Virtualbox
= X86 virtualization solution - Qt based user interface
kb 43
56 Reviews

2 (%
’ Q virtualbox a i R
Install

VirtualBox is a free x86 virtualization solution allowing a wide range of x86 operating systems such as Windows, DOS, BSD or

Linux to run on a Linux system.



Oracle VM VirtualBox Manager

File Machine Help

B v s © AR

Preferences Import Expor

Welcome to VirtualBox!

The left part of application window contains
global tools and lists all virtual machines and
virtual machine groups on your computer. You can
import, add and create new VMs using
corresponding toolbar buttons. You can popup a
tools of currently selected element using
corresponding element button,

You can press the F1 key to get instant help, or
visit www.virtualbox.org for more information and
latest news.




- File  Machine

Help

Oracle VM VirtualBox Manager =

I oo

i

&l " o

Preferences = Import Export Mew  Add

Create Virtual Machine
Name and operating system

Please choose a descriptive name and destination folder for the new
virtual machine and select the type of operating system you intend to
install on it. The name you choose will be used throughout VirtualBox
to identify this machine.

Name: kWindows 10

Machine Folder: |@ /home/toaster/VirtualBox VMs

Type: [Microsoft Windows

Version: | Windows 10 (32-bit)

[ Expert Mode




File Machine Help

BBS Tools i:‘:_} w

New Settings

‘5 Windows 10 g— =] General = preview
0] © Powered Off Qe Name: Windows 10
Operating System: Windows 10 (32-bit)
[®] system

Base Memory: 1024 MB

Boot Order: Floppy, Optical, Hard Disk

Acceleration: VT-x/AMD-V, Nested
Paging, PAE/NX, Hyper-V
Paravirtualization

| pisplay

Video Memory: 128 MB
Graphics Controller: VBOXSVGA
Remote Desktop Server: Disabled
Recording: Disabled
Q Storage

Controller: SATA
SATA Port 0: windows 10.vdi (Normal, 50.00 GB)
SATA Port 1: [Optical Drive] Empty

((n Audio

Host Driver: PulseAudio
Controller:  Intel HD Audio

=" Network



File Machine Help
ity  ofg
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7. Vyindows10 File Machine View Input Devices Help
'!h' @ powered OFff

You have the Auto capture keyboard option turned on. This will cause the Virtual Machine to l& ‘)J

Look in: | [ /media/toaster/BFC7-7430 S €& =2 1 B =
(0] Computer Name v  Size Type Date Modified
@l toaster @ SanDisk Folder 2017-06...10 P.M.
S @ System Volume Information Folder 2017-06...11 P.M.

bionicpup64-8.0-uefi.iso 35...iB iso File 2020-09...59 P.M.
gparted-live-1105-amdé4.iso 36...iB iso File 2020-08...53 P.M.
gparted-live-1105-i686.iso 34...iB iso File 2020-0...3 A.M.
linuxmint-20-cinnamon-64bit.iso 1.85 GiB iso File 2020-06...02 P.M.
linuxmint-20.1-cinnamon-64bit.iso 1.90 GiB iso File 2021-0...8 A.M.
linuxmint-20.2-cinnamon-64bit.iso 2.01GiB isoFile  2021-0...7 A.M.
T100-4.4.0-Ubuntu1510-i386.is0 1.34 GiB iso File 2016-03...30 P.M.
ubuntu-21.10-desktop-amdé4.iso 2.90 GiB iso File 2021-1...3 A.M.
Win7_HomePrem_SP1_English_x64.iso 3.09 GiB iso File 2017-05...25 P.M.
Windows10_32bit_Installiso 3.52 GiB iso File  2017-0...9 A.M.

File name: Windows10_32bit_Install.iso l Open

Files of type: | All virtual optical disk Files (*.dmg *.cue *.viso *.iso *.cdr) < Cancel

- 1 ~THTY ™ ancer ey



File Machine View Input Devices Help
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File Edit View Go Bookmarks Help

vhoxshare

&« - 1~| I/home/toaster/vboxshare

@ Q l HH

v

-

hd

My Computer
Home
Desktop
Docume...
Music
Pictures
Videos

Downlo...

CcEEREENE

Recent

] Filesyst...
B Trash
Bookmarks
Devices

[ 8GBSDC...
[® DataDisk
[ window...
Network

@ Network

»

System Volume
Information

4

20txmf7.exe CDR21.3_1_1yr_

[ .

CDR21.3Setup.

TASEFCAE.CTF exe

\

Taxman
2020

|
CDR installer

and authorization

o

3

4 items, Free space: 19.2CB




Windows 10 [Running] - Oracle VM VirtualBox
File Machine View Input } Devices ] Help
" @ Optical Drives
% {E3 Audio
=P Network

Recycle Bin L’/ USB

[:] Shared Folders
E] Shared Clipboard

VY VV VVVYV

Jf’ Insert Guest Additions CD image...



[Machine\ Vﬁw Input

Windows 10 [Running] - Ori

]

&2 Settings‘..l

Take Snapshot...
==1 F
il *
D F
7|

EJ

General

System

Display
Storage
Audio
Network

Serial Ports

Devices Help
Host+S
Host+T
Shared Folders

Shared Folders

'Name

Machini
Transie|

UJB

NMeoeeomE M

Shared Folders

Pt

Folder Path: ]C] /home...aster/vboxshare | V‘

Folder Name: f_vboxshare

Read-only

§ O

| Auto-mount

Mount point: "z:

] Make Permanent

1

} Cancel

|

OK

“tcess Auto Mount At

Cancel \1_

OK

|2



File

Recycle Bin

Machine View Input Devices Help

= | ThisPC

Computer View

A B ThisPC >

A

v 3 Quick access
[l Desktop
@ Downloads
3 Documents
| Pictures
D Music
8 Videos

@ OneDrive

v Folders (6)

Documents

4-0
[

J\ Music
H Videos
1

mm Desktop
@ Downloads

Pictures

~ Devices and drives (2)

v [ This PC
[l Desktop

Local Disk (C:) CD Drive (D:) VirtualBox Guest

Additions

N7

: N bk Fen ae e
\! f D bytes free of 58

2 MB

b GB free of 49.5

| Documents
% Downloads

d

=

B videos

Music

Pictures

+ Network locations (1)

vboxshare (\\VBoxSvr) (Z:)
=

.2 GB free of 57.5 GB

‘s Local Disk (C:)
CD Drive (D:) Vir

== vboxshare (\\VB
v

N

g items

1:15PM
A D) o BB

B Ok oOE® 8@ & right ctr




File Machine View Input Devices

Crash Data
Retrieval
Software

ﬂﬂﬂ
e

Taxman 2020

254 PM E
10/31/2021 2

A bm T Q)
BO¥ & o 0EE8]® & right crl




Windows 10 [Running] - Oracle VM VirtualBox - o
File Machine View Input Devices Help
B Taxrman 2020 - [Page 3: T1 General] - >
Editing = Records ~ Print -

Info 1-2 ‘ Total Inc 2 | Met/Taxable 4 | Fed Tax 5-6 | Owing 7 ‘ Schedules~ Forms= | Tools+ Help~ P Exitto Persons

Attach here only those SINGLE-PARENT EXAMPLE #1 SIN: 000-000-001
documents requested.
Keep the rest.

As a Canadian resident, you have to report your income from all sources both inside and outside Canada.

Step 2 - Total income
10100 45,089.00

Tax-exempt inc. for volunteers
Commissicns
Wage loss replacement contributions

Other employment income
Old Age Security pension

Can. Pension Plan benefits
Dizability benefits

Other pensions

Elected splt-pension amt.

Universal Child Care Benefit

UCCH amt. designated to dependant

Employment Ingurance benefits

El and PPIP maternity/parental benefits
Taxable dividends from Can. corp’s
Other than eligible dividends in line 12000
Interest and invest. income

Met limited or non-active partnership inc.
Registered dizabilty savings plan inc.

Rental ncome. [ Gross 12599
Taxable capital gains
Support received 12799 1,200.00

RRSP income
(Other income
Taxable scholarship, fellowships, bursaries, artists’ grants

Self-employment inc.
Business income:
Professional inc.
Commission inc.

Dbl-click for Warksheet; box 14 on all T4s

B O o O E il 81 @ @ right cerl




File Machine View Input Devices Help

=0a Bosch Crash Data Retrieval Tool STDKK3DCVBS™* Page b of 14 - [Report]

e File Edit Run Help Setup

= Td S ME

ETE]
wyng
EFEIT

oy
)
e
- @)

— X

8 Wl ]

File lxaded

CRASH DATA
@ BOSCH RETRIEVAL
Longitudinal Crash Pulse (Most Recent Event, TRG 2 - table 1 of 2)
Recording Status, Time Series Data Complete
Max Longitudinal Detta-V (MPH [km/h]} 5.3[-14.9]
Longitudinal Delta-V
0.0 | 00
10 | 20
20 |
4.0
3.0
£.0
40
T 50 | 80 3
= | =
5.0 | 100
-0 |
o 120
80 §|
20 E| 140
0.0 ':'l -16.0
0 20 40 B0 80 100 120 140 160 180 200
mseac

Events: Front/Rear (2} | NO Interface

A~ bm T 1) 3 ) I‘_‘” E}!
@ e & 0= i 8] @ @ right ctrl




Option 2 - Do nothing!

#L inux Mint 26 Cinnamon

Windows (on /dev/sda1)

Dual-boot setup - Linux (default), Windows (option)



Microsoft Word (correspondence, newsletter articles,

Treasurer’s reports)

Microsoft Excel (macro programming)

Microsoft PowerPoint (Q&A sessions)
Text editor (Notepad++)
Disk image backups (Macrium Reflect)
Digital image management

(FastStone Image Viewer) 10 es
File search (Everything) P&\w‘m
HTML editor (Homesite)
Garmin GPS (MapSource)
Income tax preparation (Taxman)
Bosch Crash Data Retrieval Tool (CDR)



GOLICoN Austln Police Department £

& el * QR codes are everywhere
~_@Scam Alert I_! . .
APD Financial Crimes detectives are investigating after — SCanning QR code typlcally takes
fraudulent QR code stickers were discovered on City of .
Austin public parking meters. People attempting to pay you tO d WebSIte

for parking using those QR codes may have been
directed to a fraudulent website and made a payment.

BEWARE OF

PAY TO PARK SCAM! * Can you trust the website?

— in this case you might
- expect prompt for credit card
give your credit card

 Who created the QR code?

Fraudulent QR code stickers discovered on

City of Austin public parking meters. - anyone Can pUt StiCker On a.
Call 3-1-1 or go to ireportaustin.com if you are a victim of a park]‘ng meter

credit card breach.




2021-09-15 Q&A

OR Code scams

m QR scanner tip

Somethmg I have had on my phone and never think

about is Sophos Intercept X for Mobile

* This thing scans apps, downloads, updates and just

ticks away quietly in the background

* But, I had forgotten that there is a QR scanner built

into the app!

Secure QR Code Scanner

httpsy/play.google.com/store/apps/details?id=com.sophos.smsec

Stewart Bruce

Sophos Intercept X for Mobile

Sophos Limited  Tools s e by 457452
€ Everyune
o gtike 100 .

Secure QR Code Scanner

Perform security checks when scanning QR codes that

include URLs, contacts, or Wi-Fi connection data.

Not a panacea
* a brand new malicious site?

Better than nothing!

htps: / /play. google.om / store/ s / details?id=com.sophos.smsec




Privacy
Online

Part 3 - Search engines



Any other:

Questions
Comments

Shares?



KSPEC| AL\ Two-year Membership

for the Price of One
AL OFFER! 4 (but only for a limited time)

Are you thinking of joining OPCUG? Right now, we have a very special membership offer. If you pay the annu-
al $20.00 membership fee before March 31, 2022 we will give you an additional year of membership absolutely
free.* That’s right - buy one year of membership in our club and get two years of membership at no extra charge.
So, take action now, Join OPCUG today and obtain all the benefits of membership for a full two years!

* Note to current members — Do not renew your membership until you receive a renewal notice. This special
offer also applies to vou in that we will extend the expiry date of vour current membership by a full year without
you having to pay the annual fee.



NGX'I’ Q&A
Jan 2¢th

Send your questions,
answers, and topics
you wish to share to:

SuggestionBox@opcug.ca






