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Share Excel tips & tricks

• For anyone who uses Excel 2016 or later

• Very useful productivity boosters

Top 25 Excel 2016 Tips and Tricks

Filter IF Function Drop-Down List Images in Charts Quick Analysis Tool

VLOOKUP Filled Maps Forecast Sheet IFERROR Function Show Formulas

Transpose Freeze Panes Text to Columns Goal Seek Flash & Auto Fill

PowerPivot 3D References SUMIFS Function Insert Screenshot Ctrl-Arrow Keys

Remove 
Duplicates

AutoFit 
Column Width

Absolute Cell 
Reference

Paste Special 
Values 

Conditional 
Formatting

https://www.youtube.com/watch?v=EdnAeqxqdzM

by Sele Training
Show more has links to Intro to Excel for Beginners & more tips



Share
New Windows PowerToy:
Always On Top

• PowerToys
̶ great set of free utilities for Windows

̶ Good overview at PC World
̵ https://www.pcworld.com/article/563788/seven-ways-in-which-

microsofts-powertoys-improves-my-life.html

̶ New PowerToy: Always On Top
̵ toggle any window to always float on top

- have a calculator always visible

- have a window with reference material always visible

̵ press                      to toggle current window

̵ can set multiple windows as Always On Top

Always On Top Awake Color Picker FancyZones

File Explorer add-ons Image Resizer Keyboard Manager Mouse Utilities

PowerRename PowerToys Run Shortcut Guide Video Conference Mute

https://www.pcworld.com/article/563788/seven-ways-in-which-microsofts-powertoys-improves-my-life.html


Share Always On Top
Working in a document
Run Calculator to get a quick calculation

Click back in my document
Calculator disappears

While in Calculator

Click back to document
Calculator remains on top



Share Always On Top

PowerToys icon in system tray

May be under chevron
(hidden items)

Enable/disable

Customize shortcut

Customize
• appearance, behaviour, sound

Exclude apps



Share How to get Always On Top

• Microsoft PowerToys is a single collection
̶ must install all PowerToys

• Ways to get Microsoft PowerToys
̶ Microsoft Store

̵ https://aka.ms/getPowerToys

̶ Github (Assets section at the bottom of newest release)

̵ https://aka.ms/installpowertoys

̶ Windows Package Manager
̵ Click Start          and type Powershell

- winget install Microsoft.PowerToys --source winget

Always On Top Awake Color Picker FancyZones

File Explorer add-ons Image Resizer Keyboard Manager Video Conference Mute

PowerRename PowerToys Run Shortcut Guide Mouse Utilities

https://aka.ms/getPowerToys
https://aka.ms/installpowertoys


Atomic Clock

• The "system clock" comes from the mobile network
• It is often 0-2 seconds off
• With root, this app can set your system clock to be 

accurate within milliseconds
• time.nrc.ca or time.chu.nrc.ca can be used as the 

time server (closer)
• You can get accurate NRC time by phoning 

613 745 1576
• Or, on shortwave at  3330, 7850, and 14 670 kHz;

from USA "WWV" at  2.5 MHz, 5 MHz, 10 MHz,
15 MHz, 20 MHz, and sometimes 25 MHz 





Atomic Clock

https://play.google.com/store/apps/details?id=partl.atomicclock

• Exact times based on NTP servers (from atomic clocks) 
• Use NRC time in Ottawa as source

https://nrc.canada.ca/en/certifications-evaluations-standards/
canadas-official-time/network-time-protocol-ntp

• Current time in correct time format
• Analog & digital clock
• Choose from different time servers
• Customizable widget, time & date, resizeable
• Acoustic ticking if desired
• Choose between different clock faces
• Switch between local time & UTC, 24h and 12h clock



Lucid DayDream
Screensaver

https://play.google.com/store/apps/details?id=de.j4velin.ultimateDayDream

• Starts automatically when you put your device
in the dock or when you charge it

• Shows current time and date, battery level and more...
• Set in Settings - Display - Advanced - Screensaver
• The main advantage is that it shows the state of charge
• Can wander around AMOLED screens to avoid burn-in
• It does not use much power/heat on AMOLED screens.



To-do list:

(1) Install Linux on the last remaining computer

(2) Identify the current uses of Windows 10

(3) Identify Linux-based alternatives

(4) Find workarounds if no alternatives exist*

* Are there any show-stoppers?



• Microsoft Word (correspondence, newsletter articles, 
Treasurer’s reports)

• Microsoft Excel (macro programming)

• Microsoft PowerPoint (Q&A sessions)

• Text editor (Notepad++)

• Disk image backups (Macrium Reflect)

• Digital image management

(FastStone Image Viewer)

• File search (Everything)

• HTML editor (Homesite)

• Garmin GPS (MapSource)

• Income tax preparation (Taxman)

• Bosch Crash Data Retrieval Tool (CDR)



https://www.virtualbox.org



Windows Virtual Machine

• Install VirtualBox on Linux machine (Host)

• Create a Windows 10 virtual machine (Guest)

• Install Windows 10 from ISO file as VM

• Install VirtualBox Guest Additions

• Create shared folder on the Linux host

• Create a share (Drive Z:) on the Windows guest

• Copy installation executables to shared folder

• Install applications on VM

• Run applications on VM















Taxman
2020 CDR installer

and authorization















Option 2 – Do nothing!

Dual-boot setup – Linux (default), Windows (option)



• Microsoft Word (correspondence, newsletter articles, 
Treasurer’s reports)

• Microsoft Excel (macro programming)

• Microsoft PowerPoint (Q&A sessions)

• Text editor (Notepad++)

• Disk image backups (Macrium Reflect)

• Digital image management

(FastStone Image Viewer)

• File search (Everything)

• HTML editor (Homesite)

• Garmin GPS (MapSource)

• Income tax preparation (Taxman)

• Bosch Crash Data Retrieval Tool (CDR)



Share QR Code Scams

• QR codes are everywhere

̶ scanning QR code typically takes 
you to a website

• Can you trust the website?

̶ in this case you might

̵ expect prompt for credit card

̵ give your credit card

• Who created the QR code?

̶ anyone can put sticker on a 
parking meter



Share QR Code scams

2021-09-15 Q&A

https://play.google.com/store/apps/details?id=com.sophos.smsec 

Not a panacea
• a brand new malicious site?

Better than nothing!



Privacy 
Online

Part 3 – Search engines



Any other:

Questions

Comments

Shares?





Send your questions,
answers, and topics 
you wish to share to:

SuggestionBox@opcug.ca




